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Purpose 
This policy will provide clear guidelines and procedures to follow when: 
• a child attending the East Preston Islamic College Early Learning Centre (EPIC ELC) 

shows symptoms of an infectious disease 
• a child at EPIC ELC has been diagnosed with an infectious disease 
• managing and minimising the spread of inf�x
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http://en.wikipedia.org/wiki/HIV
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ATTACHMENT 1 "[Place on service letterhead]"  
Consent form to conduct head lice inspections 

Dear parents/guardians, 

EPIC ELC 
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ATTACHMENT 2 "[Place on service letterhead]"  
Head lice action form 

Dear parents/guardians, 

We have detected head lice or lice eggs on your child and it is very important for you to 
treat your child as soon as possible, using safe treatment practices. Please read the 
attached pamphlet Treating and controlling head lice from the Department of Health. 
This contains guidelines regarding detecting and treating head lice and lice eggs. 

Please note that while head lice do not spread disease, they are included in the 
Minimum Period of Exclusion from Primary Schools and Children’s Services Centres for 
Infectious Diseases Cases and Contacts published by the Department of Health which 
defines the minimum period of exclusion from a children’s service for children with 
infectious diseases. According to this table, where a child has head lice, that child must 
be excluded until the day after appropriate treatment has commenced. 

Please keep your child at home until appropriate treatment has commenced and use 
the form provided below to notify EPIC ELC, when your child returns to the service, of 
the action taken by you to treat the head lice/eggs. 

 ------------------------------------------------------------------------------------------------------------------------------------   

Headlice Treatment- action Taken 
Parent/ Guardian Response form 
 
To EPIC ELC 

CONFIDENTIAL 

 

Child’s name:  _________________________________   Group: ___________   

I understand that my child must not attend the service with untreated head lice or lice 
eggs. 

I have used the following recommended treatment for head lice or lice eggs for my child: 

 ___________________________________________  "[write name of treatment used]" 
. 

Treatment commenced on:  ____________________   
[write date treatment was first used]. 

Signature of parent/guardian: _____________________ Date:  _________________   
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ATTACHMENT 3 "[Place on service letterhead]"  
Head lice 
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• Detergent/bleach 
• Disposable towels 
• Access to warm water 
Procedure 
1. Put on disposable gloves. 
2. Cover the spill with paper towels. 
3. Carefully remove the paper towel and contents. 
4. Place the paper towels in an appropriate disposable plastic bag/zip lock bag/bio hazard 
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If the needle/syringe is not accessible and cannot be collected, mark and supervise the 
area so that others are not at risk, and contact the Syringe Disposal Helpline on 1800 552 
355. 

Advice on the handling and disposal of needles/syringes can be accessed from: 
• the Syringe Disposal Helpline on 1800 552 355 (24 hours a day, 7 days a week) for 

the location of the nearest needle exchange outlet or public disposal bin 
• the environmental officer (health surveyor) at your local municipal/council offices 
• local general practitioners 
• local hospitals. 

Note: ‘Sharps’ syringe disposal containers and/or needles/syringes must not be put in 
normal waste disposal bins. 

Needle Stick Injuries 
The risk of transmission of a blood-borne virus from a needle stick injury is low and should 
not cause alarm. The following procedure should be observed in the case of a needle 
stick injury. 
Procedure 

1. Flush the injured area with flowing water. 
2. Wash the affected area with warm soapy water and then pat dry. 
3. Cover the wound with a waterproof dressing. 
4. Report the injury to the Approved Provider or Nominated Supervisor as soon as 

possible. 
5. Document needle stick injuries involving a staff member or child in the incident 

report book maintained at the service under OHS laws, and report to WorkSafe 
Victoria.  

6. For incidents involving a child, contact the parents/guardians as soon as is 
practicable and provide a report to DET within 24 hours (refer to ‘serious incident’ 
in the Definitions section of this policy). 

7. See a doctor as soon as possible and discuss the circumstances of the injury. 
 


